
Introduction 

 

Welcome to the University System of Georgia's  
Student Guide to eCore® 
 
 
 
 
 
 
 
 
The Student Guide to eCore will reveal much of what you need to know to get 
started in eCore. This guide tells how to use the academic services available to 
eCore students and explains computer related support issues. You should 
review all of the information in this guide before you proceed to your first 
academic course.  
 
The Student Guide to eCore is divided into the four sections listed below.  
 

 Computer Support 

 Policies and Procedures 

 Instructional Support 

 Academic Services 
 
The guide begins with the Computer Support Module so you can be sure your 
computer meets all the requirements necessary to operate successfully in the 
eCore environment. 
 
 
 
 
eCore® is a registered trademark of the Board of Regents of the University System of Georgia. 

  



 
Introduction 

 

What is eCore? 
 
eCore, the Electronic Core Curriculum, gives you the opportunity to complete 
the "core" curriculum courses in an online environment. You will find that 
eCore provides an opportunity for increased flexibility and convenience in 
course scheduling. 
 
The curriculum consists of freshman and sophomore level courses that are 
designed, developed, taught and supported by faculty members from the 
University System of Georgia. Courses are offered in English, mathematics, 
science, history, and the social sciences. These courses comply with ADA 
standards and meet the needs of students with disabilities or special needs. 
 
All eCore courses are offered through accredited University System of Georgia 
institutions. As a current eCore student, you must be registered through one 
of the three Affiliate Institutions listed below: 
(http://ecore.usg.edu/about/institutions.php)  
 

 Southern Polytechnic State University 

 University of West Georgia 

 Valdosta State University 
  
  

http://ecore.usg.edu/about/institutions.php
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What are eCore Online Classes Like? 
 
eCore courses are taught completely online so that you will never be required 
to meet face-to-face with your instructor. However, each course requires up 
to two proctored exams (midterm and/or final). Though the rest of the course 
is online, you will have plenty of opportunities to interact with your instructor 
and fellow students.  
 
Each online eCore class has a syllabus and schedule to follow. Just as in a class 
taught on campus, instructors specify the content to be covered, dates for 
exams and quizzes, individual and group assignments and other activities that 
you must complete by a specified date. A minimum of one proctored 
experience is required per class but your instructor may assign more. More 
information on proctored experiences is covered later in this guide. 
 
There is a key point for you to remember—these classes are not like 
independent study or self-paced courses where you work by yourself or at 
your own pace. eCore courses follow the traditional academic semester 
calendar; therefore, you cannot start and stop at any time. You are part of a 
class and your classmates will count on you to be an active contributor. Your 
class will likely consist of students located throughout Georgia, in other states 
and possibly from other countries. Your active participation takes place 
through the discussion area, which will be covered in detail later. 
 
You must log in to your eCore course within the first week the class is 
available online.  
 
You may take eCore courses if you have satisfied the e-learning support 
prerequisite(s) for the course for which you registered and if you are 
concurrently enrolled in any other required learning support courses. 
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Student Online Readiness Tool (SORT) 
 
You may still be unsure of whether online learning is right for you. To help you 
decide if online learning is right for you, the Student Online Readiness Tool 
(SORT) (http://www.alt.usg.edu/sort/) is a good way to begin thinking about 
this type of instruction. 
 

 SORT guides you through the basics of online courses and offers 
strategies and ideas to help you succeed.   

 SORT will give you a good idea of what to expect in the online class.   

 SORT is free. There is no charge to use this tool. 
  
  

http://www.alt.usg.edu/sort/
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Computer Support 
 
Since one reason for taking an eCore course is convenience, we strongly 
recommend that you have access to a personal computer at home. It is not a 
good idea to depend on computers located in campus computer labs, libraries 
or other public locations. These computers will not have all the proper 
hardware, software and plug-ins you need to access the eCore courses.  
 
This section will provide information on the following:  
 

 Technical Requirements  

 Computer Skill Self-Assessment 

 Overview of GeorgiaVIEW Vista  

 Computer Support FAQs 
 
 
      
eCore courses are delivered to you in a course management system called 
GeorgiaVIEW Vista. Part of this section will explain the basics of GeorgiaVIEW 
Vista and where to get help if needed. 
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Technical Requirements  
 
Having a correctly configured computer will help ensure your success in 
eCore. Check the information at the eCore website 
(http://ecore.usg.edu/prosepective/techreqs.php) to be sure that your 
computer meets all the necessary technical requirements for hardware and 
software. Links to the plug-ins (special free software) that you will need are 
provided. 
  

http://ecore.usg.edu/prospective/techreqs.php
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Computer Skill Self-Assessment 
 
The technology skills displayed here are considered necessary to work 
effectively in the eCore environment. Print this page and then read through 
the list, rating yourself on a scale from 1 to 5, where 1 = No Experience and 5 = 
Experienced. A large number and variety of skills are included so don't be 
discouraged if you do not have some of these skills. Add the numbers when 
you are finished. If your score is 120 or below, you should consider enrolling in 
a basic computer skills course before you go on to an eCore course.  
 
This assessment was developed with the assistance of the Southwest 
Educational Development Laboratory and the Building Teams and Tools for 
Teaching PT3 Project at St. Edward's University. © TLT Group 2002 
 
 

General Computer Skills 
Indicate on a scale from 1 to 5 your level of experience with each skill. 

  1 
(No experience) 

2 3 4 5 
(Experienced) 

1 Turn the computer on/off      

2 Turn the monitor on/off      

3 Use the mouse      

4 Burn a CD-ROM      

5 Create folders/directories      

6 Copy files from one directory/folder 
to another 

     

7 Move files from one 
directory/folder to another 

     

8 Move between 
programs/applications 

     

9 Delete files      

10 Empty trash/recycle bin      



11 Launch an application      

12 Open new/existing documents      

13 Use the HELP function      

14 Save documents      

15 Print documents      

16 Work on a PC      

17 Work on a Mac      

   

Word Processing Skills (e.g. Word, WordPerfect, etc.) and Spreadsheet Skills 
(e.g. Excel, etc.) 
Indicate on a scale from 1 to 5 your level of experience with each skill. 

  1 
(No experience) 

2 3 4 5 
(Experienced) 

18 Enter text using the keyboard      

19 Highlight certain text      

20 Copy/cut and paste text      

21 Change text size      

22 Change text style      

23 Spell-check the document      

24 Find and replace text      

25 Change text alignment      

26 Use tabs to create columns      

27 Insert graphics into a text      

28 Perform calculations in a 
spreadsheet 

     

29 Use the spreadsheet formula      

30 Display spreadsheet data in graphs      

31 Sort data in a spreadsheet      

32 Insert rows/columns/cells in a 
spreadsheet 

     

33 Delete rows/columns/cells in a 
spreadsheet 

     

34 Link spreadsheets      

35 Format a spreadsheet      



36 Copy spreadsheet data into a word 
processing document 

     

 

World Wide Web Skills (e.g. Internet Explorer, Firefox) and e-mail (e.g. 
Eudora, Pegasus, Outlook) 
Indicate on a scale from 1 to 5 your level of experience with each skill. 

  1 
(No experience) 

2 3 4 5 
(Experienced) 

37 Go to a specific site by typing a URL      

38 Use links to navigate the web      

39 Use Reply, Forward      

40 Create bookmarks/favorites for 
important sites 

     

41 Copy or save text from a web page      

42 Copy or save graphics from a web 
page 

     

43 Use a search engine      

44 Create a web page      

45 Send and receive e-mail      

46 Attach documents to outgoing e-
mail 

     

47 Create distribution/mailing lists      

48 Subscribe/unsubscribe from a 
mailing list 
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Overview of GeorgiaVIEW Vista 
 
The online course in which you have enrolled uses GeorgiaVIEW Vista as the 
main course environment. You can think of GeorgiaVIEW Vista as the 
computer equivalent of your classroom. It is like entering a virtual classroom. 
You can enter a room, interact with your instructor and classmates, obtain 
and discuss course materials, take tests, and leave the room when you are 
done. To use GeorgiaVIEW Vista, you will need to remember the basic login 
and logout procedures. 
 
Need help using GeorgiaVIEW Vista?  
 
The University System of Georgia GeorgiaVIEW Vista Support Team is pleased 
to announce a support program—available 24 hours a day, 7 days a week. 
To assist you with your GeorgiaVIEW Vista use, the Board of Regents and 
Presidium Learning have developed the Online Support Center 
(http://help8.view.usg.edu). This online "Knowledge Base" of common 
questions and issues faced by GeorgiaVIEW Vista users will be updated 
frequently. (A Knowledge Base is simply another term for "Frequently Asked 
Questions.")  
 
Accessing GeorgiaVIEW Vista Student Help 
 
In every course, you will use many of the GeorgiaVIEW Vista tools. The 
orientation for every course includes assignments that are designed to help 
you get comfortable with the use of these GeorgiaVIEW Vista tools. Each 
orientation assignment provides clear and concise instructions on working 
with specific GeorgiaVIEW Vista tools. However, if you need additional help or 
more information on a certain tool, select Help on the top of your screen. 
GeorgiaVIEW Vista Help is context sensitive, which means that help is 
provided for the specific tool or content page from which you access help. So, 
if you are in the Discussions area, selecting Help will provide hints and help on 

http://help8.view.usg.edu/ics/support/default.asp?deptID=8075


using the Discussions tool. You may also access the index of all GeorgiaVIEW 
Vista Help topics by selecting contents at the top of the Help screen.  
 
Online Support Center  
 
If you are experiencing technical problems, please visit the Online Support 
Center (http://help8.view.usg.edu). There you will find an extensive 
Knowledge Base that addresses frequently asked questions and the solutions 
of common problems. If you are still unable to resolve your problem after 
consulting the Knowledge Base, please submit a help ticket which can be 
found under the 'Request Support' tab. Support from the OSC is available, 24 
hours a day, 7 days a week, 365 days a year. 
 
Navigating a GeorgiaVIEW Vista Lesson 
 
To navigate comfortably within GeorgiaVIEW Vista, you will need to 
remember a few key concepts. A quick overview of the main navigational 
features that you will use in GeorgiaVIEW Vista is presented in "Using 
GeorgiaVIEW Vista Tools".  
 
Using GeorgiaVIEW Vista Tools 
 
GeorgiaVIEW Vista offers a number of tools that you will use within this 
course. Each of these tools serves a different purpose and some of them serve 
multiple purposes. For example, communication tools such as Mail, 
Discussion, and Chat allow you to talk to and interact with your peers and 
your instructor. The Calendar provides you with a tool to organize and keep 
up with class events. Personal administration tools such as My Grades, My 
Progress, and My Notes allow you to track your progress through the course 
content and also allow you to check your grades and your notes. Finally, the 
assessment tools, such as Quiz and Assignments allow you to deliver your 
assignments to the instructor for evaluation. 
 
All GeorgiaVIEW Vista tools are found on the course toolbar. 
 

http://help8.view.usg.edu/ics/support/default.asp?deptID=8075


Syllabus 
 
The Syllabus link allows you to quickly access the syllabus for your particular 
course. 
 
Calendar 
 
Calendar allows you and your instructor to exchange information about class 
assignments and due dates quickly and effectively.  
 
Search 
 
Search allows you to conduct a search for a title, author, subject or text 
referencing the course you are currently studying. You can specify where in 
the course the search should be conducted and also specify the dates.  
 
Discussion 
 
The Discussions option allows you to communicate with your classmates and 
instructor on an electronic, asynchronous threaded message board. The 
Discussions area is an electronic public space where you can post messages, 
read messages, respond to messages, and search for messages. 
 
Grades 
 
Grades allows you to see your grades in the course. You can see GeorgiaVIEW 
Vista quiz results, assignment grades, and even non-GeorgiaVIEW Vista 
components of your grade if your instructor adds these to the GeorgiaVIEW 
Vista grade book.  
 
Assessments 
 
Assessments allows you access to exams, grades, feedback and statistics 
pertaining to an individual exam. You also begin an exam here. 
 



Assignments 
 
Assignments allows you to submit responses to assignments by typing text on 
the screen or by attaching files to the assignment.  
 
Announcements 
 
Announcements allows your instructor to post information regarding the 
course. 
 
Mail 
 
Mail allows you to send private mail messages to your instructor and to other 
students in your course. 
 
File Manager 
 
My Files is an area where you can store and access files such as those due for 
assignments. 
 
My Progress 
 
My Progress allows you to see the parts of the course you have accessed, and 
the number of content module pages visited. You can see the history of the 
content pages visited, including the time you accessed the page. To view the 
content page history, go to the "Student Profile" screen and select "Show 
History" of content pages visited. The "Show History" screen appears with a 
list of all the pages that you have visited in chronological order, starting with 
the page most recently accessed. 
 
Notes 
 
Notes allows you to take study notes as you read through the course content. 
You can then access these notes at a later time. 
 



Who's Online 
 
Who's Online allows students, teaching assistants, and instructors to see who 
is online and have real-time conversations with others in the course. 
 
References 
 
References lists resources such as journals, books or websites. 
 
Bookmarks 
 
Bookmarks identifies and lists those specific pages in the course that are 
important to you. 
 
Goals 
 
Goals are identified to help you understand the learning objectives you are 
expected to achieve. 
 
Weblinks Tool 
 
The URL tool identifies the websites that are indentified as important by the 
instructor for a contact page or unit. 
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FAQ'S 
 
 
Q: "I am not certain that I am a good candidate for online courses. How 

can I know?" 
   
A: To help you decide if online learning is right for you, take a look at the 

Student Online Readiness Tool (SORT).  
(http://www.alt.usg.edu/sort/)  
 

    
   
Q: "I do not have my own computer at home. May I use the local library's 

computer for the eCore course?"  
   
A: It is important to have your own computer. Public computers will not 

have all of the hardware, software, and plug-ins that you need to access 
your eCore courses.  

   
    
 
Q: "Where can I find 24-hour support or help with Vista questions?" 
   
A: The Online Support Center (OSC) (http://help8.view.usg.edu) is available 

for help 24 hours a day, seven days a week. 
 
  

http://www.alt.usg.edu/sort/
http://help8.view.usg.edu/ics/support/default.asp?deptID=8075
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Policies and Procedures 
 
eCore online courses have policies and procedures just like courses offered in 
the face-to-face classroom. As a student, it is very important for you to 
understand these policies. 
 
This section will provide information on the following: 
 
 

 Admission and Placement 

 Regular vs. Transient Student status 

 University System of Georgia Core 
Curriculum Requirements 

 Transfer Information 

 Georgia Legislative Requirements 

 Honors Credit  

 Academic Honesty Policy 

 Academic Appeals and Incompletes 

 Auditing Courses 

 Course Evaluation 

 Regents’ Test 
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Admission and Placement 
 
Regularly Admitted eCore Students 
 
Each student in the University System of Georgia is required to have a primary 
relationship with one institution which is considered the student's home 
institution. This institution maintains your transcript, monitors your progress 
toward a degree and processes any financial aid for which you might be 
eligible. Upon completion of degree requirements, you will graduate from this 
institution. If you want to pursue the entire electronic Core Curriculum 
(eCore), one of the four eCore Affiliate Institutions listed below must be your 
home institution. Information on these institutions is available on the eCore 
website (http://ecore.usg.edu/about/institutions.php).  
 

 Georgia Southwestern State University  

 Southern Polytechnic State University  

 University of West Georgia  

 Valdosta State University 
 
You may take eCore courses if you have satisfied the e-learning support 
prerequisite(s) for the course or if you are concurrently enrolled in any other 
required learning support course. 
 
If you choose eCore as your core curriculum, you must meet the admission 
requirements of one of the Affiliate Institutions. If you have graduated from 
high school in the past five years, please consult Georgia College 411 
(http://www.gacollege411.org/). Additionally, please consult the catalog for 
your selected Affiliate Institution for information on freshman admission 
requirements. Remember, the admission requirements depend on the type of 
institution to which you apply. When applying to eCore at Valdosta State 
University and the University of West Georgia, regional university 
requirements must be met. For Georgia Southwestern State University, or 

http://ecore.usg.edu/about/institutions.php
http://www.gacollege411.org/


Southern Polytechnic State University, state university requirements must be 
met. 
 
You must also meet the requirements stated in a single University System 
Core Catalog for one of the years that you are enrolled in eCore. Normally, 
this catalog will be the one in effect when you are first admitted to an eCore 
Affiliate Institution. You may choose to satisfy the requirements of a later 
Core catalog; but if you do, you must meet all of the requirements of the later 
catalog. Catalog requirements cannot be combined.  
 
Your home institution may require you to follow a more current catalog 
depending on the period of time you have been out of school or if you change 
majors. Consult your home institution's catalog to determine which edition to 
follow in satisfying graduation requirements. 
 
Non-Traditional Students 
 
If you have been out of school for at least five years, you may apply as a non-
traditional student. If you meet this requirement, you do not have to submit 
SAT scores or evidence of a high school college preparatory curriculum. 
However, you must be screened by COMPASS, a placement test in reading, 
writing, and algebra, administered by a University System of Georgia 
institution. If you fail to achieve your Affiliate Institution's minimum passing 
scores on COMPASS, you will be required to complete learning support 
courses at a University System of Georgia institution before enrolling in eCore 
courses.  
 
COMPASS testing may be waived with SAT scores that meet your home 
institution's requirements. Check with your Admissions Office for details.  
 
Transfer Students 
 
If you have earned at least 30 semester credit hours elsewhere, you may apply 
as a transfer student. When you have identified your preferred Affiliate 
Institution, check the institution's web site for transfer details. You can also 



read more information about transfer students on the transfer information 
page. 
 
Transient Students 
 
If you have been admitted to another institution (including those outside the 
University System of Georgia), you may take eCore courses as a transient 
student at an Affiliate Institution. Your home institution will advise you about 
which courses to select. Also, with the home institution's permission, the 
credit from the courses you take as a transient student can be used to satisfy 
the requirements of your home institution's degree program. If you want to 
take eCore courses on a transient basis, you must have a home institution and 
a transient relationship with an eCore Affiliate Institution. 
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Core Curriculum 
 
The eCore curriculum is organized into five areas based on the University 
System of Georgia Core Curriculum requirements. The courses and 
requirements in areas A through E of the Core curriculum are listed below. 
This list includes only courses available through eCore.  
 
To see a course description, consult the listing of courses on the eCore home 
page for your Affiliate. 
 
AREA A ς Essential Skills: 9 semester-hours credit 
  
Must take:  
  
ENGL 1101 English Composition I (3 semester-hours credit)  
ENGL 1102 English Composition II (3 semester-hours credit) 
  
Choose one of the following:  
  
MATH 1101 Mathematical Modeling (3 semester-hours credit)  
MATH 1111 College Algebra (3 semester-hours credit) 
MATH 1113 Pre-calculus (3 semester-hours credit)  
MATH 1501 Calculus I (4 semester-hours credit) 
  
Credit beyond that required for Area A may be used in Area F, the area that 
stipulates course requirements to prepare students for a specific major. A 
student should consult the catalog of the home institution. 
  
AREA B ς 5 semester-hours credit depending on requirements in AREA D 
  
Must take:  
  



COMM 1100 Human Communication (3 semester-hours credit)  
ETEC 1101 Electronic Technology in the Educational Environment (2 semester-
hours credit) 
  
AREA C ς Humanities/Fine Arts: 6 semester-hours credit 
  
Choose one of the following: 
 
ENGL 2111 World Literature I (3 semester-hours credit)  
ENGL 2132 American Literature II (3 semester-hours credit)  
  
Choose one of the following: 
  
PHIL 1001 Introduction to Philosophy (3 semester-hours credit) 
SPAN 2001 Intermediate Spanish I (3 semester-hours credit) 
SPAN 2002 Intermediate Spanish II (3 semester-hours credit) 
  
AREA D ς Science, Mathematics, and Technology: 10 or 11 semester hours 
credit 
  
D - I: For Non-Math/Science Majors 
  
Choose two courses from the following: 
  
GEOL 1011K Introductory Geosciences I (4 semester-hours credit)  
ISCI 1121 Integrated Science I (3 semester-hours credit)  
  OR any science course listed in Area D II below  
  
Choose one of the following: 
  
MATH 1401 Introduction to Statistics (3 semester-hours credit)  

OR Additional math course from Area A, except that Mathematical 
Modeling and College Algebra cannot both be used to meet Area A and 
D requirements.  

  OR Additional Science course from lists above or from Area D-II: 



  
D ς II: For Math/Science Majors 
  
MATH 1501 Calculus I (See Area A, above)  
  
If Calculus is used in AREA A, choose an additional Science course from D-II list 
below. 
  
Choose one of the following sequences: 
  
CHEM 1211K Principles of Chemistry (4 semester-hours credit) 
CHEM 1212K Principles of Chemistry II (4 semester-hours credit) 
PHYS 1211K Principles of Physics I (4 semester-hours credit) 
PHYS 1212K Principles of Physics II (4 semester-hours credit - Not offered at 
this time)  
  
AREA E ς Social Sciences: 12 semester-hours credit 
  
Must take:  
  
POLS 1101 American Government (3 semester-hours credit) 
HIST 1111 World History I (3 semester-hours credit) 
HIST 2111 United States History I (3 semester-hours credit) 
 
Choose one of the following: 
  
PSYC 1101 Introduction to General Psychology (3 semester-hours credit) 
SOCI 1101 Introduction to Sociology (3 semester-hours credit) 
  
AREA F ς Courses Related to Program of Study: 18 semester-hours credit 
  
These courses are available online through the University System of Georgia. 
See Georgia ONmyLINE courses listings.  
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Transfer Information 
 
Transfer of Credit from eCore to a University System Traditional Core 
Curriculum 
 
If you complete an area of the eCore Curriculum without changing majors, full 
transfer credit for that area is guaranteed at other University System of 
Georgia institutions.  
 
Review of Transfer Courses from Traditional Core Curricula for Application to 
eCore 
 
If you have completed some core curriculum credit in a traditional format, 
that work may transfer to eCore after you are admitted to an eCore Affiliate 
Institution as your home institution. Then the courses already taken in 
traditional formats within or outside the University System of Georgia may be 
transferred. The registrar or an academic advisor at the Affiliate Institution 
will offer advice on how these course credits can be used. Official transcripts 
of transfer credit must be provided to the home institution Admissions Office 
which will determine which courses will be accepted. 
 
The evaluation of transfer courses from a previous institution for credit in 
eCore may be completed before eCore classes are begun. However, the credit 
will not be given for the transfer courses until the first eCore course is taken.  
  
  



Policies and Procedures 

 

Georgia Legislative Requirements 
     

One of the requirements of the 
state of Georgia is that each 
student who earns a degree from 
Georgia public colleges must 
show competence in the history 
and constitutional frameworks for 
both Georgia and the United 
States. You can complete this 
requirement by taking either 
History 2111 or 2112 (2112 is not 
offered by eCore) to satisfy the 
history requirement and 
completing Political Science 1101 
to satisfy the constitution 
requirement. 
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Honors Credit 
 
A student may be able to convert an eCore course for Honors credit, but doing 
so requires these steps: First, the student must follow his or her home 
institution’s policy for granting Honors credit. Second, the student must make 
arrangements as soon as possible with the eCore faculty member to fulfill 
such a policy. Often the faculty member will require that the student turn in 
an extra assignment of some sort in order to then award the Honors 
designation. (The extra assignments may come in the form of an extra 
research paper, a longer research paper, or a presentation.)  
 
The faculty member is not required to oblige the student, but if the faculty 
member does agree, then he/she and the student should describe in writing 
the conditions for granting Honors credit. Both student and faculty should sign 
the document, either literally or by email agreement. One example of a 
student-faculty contract for Honors conversion at the University of West 
Georgia can be viewed at this website: 
 
http://www.westga.edu/~honors/Honors_Contract_Policies_Form.pdf  
 
  
  

http://www.westga.edu/~honors/Honors_Contract_Policies_Form.pdf
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Academic Honesty  
 
(Acknowledgement is hereby given to Georgia State University on whose policy 
this is based).  
 
As members of the academic community, all students are expected to 
recognize and uphold standards of intellectual and academic integrity. The 
University System of Georgia assumes as a basic and minimum standard of 
conduct in academic matters that students be honest and that they submit for 
credit only the products of their own efforts. Both the ideals of scholarship 
and the need for fairness require that all dishonest work be rejected as a basis 
for academic credit. They also require that students refrain from any and all 
forms of dishonorable or unethical conduct related to their academic work. 
 
In an effort to foster an environment of academic integrity and to prevent 
academic dishonesty, students are expected to discuss with faculty the 
expectations regarding course assignments and standards of conduct. In 
addition, students are encouraged to discuss freely with faculty, academic 
advisers, and other members of the academic community any questions 
pertaining to the provisions of this policy. 
 
Definitions and Examples 
 
All eCore faculty members use the definitions listed below. Within the syllabus, 
your instructor will list specific penalties.  
 
The examples and definitions given below are intended to clarify the 
standards by which academic honesty and academically honorable conduct 
are to be judged. 
 

 Plagiarism 

 Cheating on Examinations 



 Unauthorized Collaboration 

 Falsification 

 Multiple Submissions 

 Evidence and Burden of Proof 
 
The list is merely illustrative of the kinds of infractions that may occur, and it is 
not intended to be exhaustive. Moreover, the definitions and examples 
suggest conditions under which unacceptable behavior of the indicated types 
normally occurs. However, there may be unusual cases that fall outside these 
conditions that also will be judged unacceptable by the academic community. 
 

 Plagiarism (NOTE: Plagiarism detection systems are often used by 

eCore faculty members. For example, see the following site: 

http://turnitin.com/static/plagiarism.html. ) 

 
Plagiarism is presenting another person's work as one's own. Plagiarism 
includes any paraphrasing or summarizing of the works of another 
person without acknowledgment, including the submitting of another 
student's work as one's own. Plagiarism frequently involves a failure to 
acknowledge in the text, notes, or footnotes the quotation of the 
paragraphs, sentences, or even a few phrases written or spoken by 
someone else.  
 
The submission of research or completed papers or projects by someone 
else is plagiarism, as is the unacknowledged use of research sources 
gathered by someone else when that use is specifically forbidden by the 
instructor. Failure to indicate the extent and nature of one's reliance on 
other sources is also a form of plagiarism.  
 
Finally, there may be forms of plagiarism that are unique to an individual 
discipline or course, examples of which should be provided in advance 
by the instructor. The student is responsible for understanding the 
legitimate use of sources, the appropriate ways of acknowledging 

http://turnitin.com/static/plagiarism.html


academic, scholarly, or creative indebtedness, and the consequences of 
violating this responsibility.  

 

 Cheating on Examinations 

 
Cheating on examinations involves giving or receiving unauthorized help 
before, during, or after an examination. Examples of unauthorized help 
include the use of notes, texts, "crib sheets," websites, electronic 
documents or notes, and computer programs during an examination 
(unless specifically approved by the instructor), or sharing information 
with another student during an examination (unless specifically 
approved by the instructor). Other examples include intentionally 
allowing another student to view one's own examination and forbidden 
collaboration before or after an examination.  

 

 Unauthorized Collaboration 

 
Submission for academic credit of a work product, developed in 
substantial collaboration with other person or source but represented as 
one's own effort, is unauthorized. Seeking and providing such assistance 
is a violation of academic honesty. However collaborative work 
specifically authorized by an instructor is allowed.  

 

 Falsification 

 
It is a violation of academic honesty to misrepresent material or 
fabricate information in an academic exercise, assignment or 
proceeding.  
 
Some examples of falsification are:  
 

o false or misleading citation of sources  
o the falsification of the results of experiments or of computer data  



o false or misleading information in an academic context in order to 
gain an unfair advantage.  

 

 Multiple Submissions 

 
It is a violation of academic honesty to submit substantial portions of the 
same work for credit more than once without the explicit consent of the 
instructor(s) to whom the material is submitted for additional credit. In 
cases in which there is a natural development of research or knowledge 
in a sequence of courses, use of prior work may be desirable, or 
required. However, the student is responsible for indicating in writing, 
that the current work submitted for credit is cumulative in nature.  

 

 Evidence and Burden of Proof 

 
In determining whether or not academic dishonesty has occurred, guilt 
must be proven by a preponderance of the evidence. This means that if 
the evidence that academic dishonesty occurred produces a stronger 
impression and is more convincing compared to opposing evidence, then 
academic dishonesty has been proven. In other words, the evidence 
does not have to be enough to free the mind from a reasonable doubt 
but must be sufficient to incline a reasonable and impartial mind to one 
side of the issue rather than to the other. Evidence as used in this 
statement can be any observation, admission, statement, or document 
that would either directly or circumstantially indicate that academic 
dishonesty has occurred. Electronic means may be used to monitor 
student work for the inappropriate use of the work of others. 
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Academic Appeals 
 
If a student wishes to appeal a grade, that appeal must be made within thirty 
days after the grade is posted. The student should contact his/her eCore 
advisor to initiate the process. The grade appeal process is as follows: 
 

 Student appeals to the faculty member. 

 If not resolved, the next level of appeal is to the eCore dean. 

 If not resolved, the final appeal goes to the eCore sub-committee. If the 
grade change is approved, the eCore sub-committee will refer the 
decision back to the student's institution.  

  

Incompletes 
 
An assigned grade of "Incomplete" must be satisfactorily resolved within one 
calendar year from the posting date. If all work required to finish the course is 
not satisfactorily completed and the final grade submitted by the instructor 
within one calendar year, the final grade will automatically be changed to an 
“F” or failing grade. 
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Auditing Courses 
 
If you wish to audit a course, select the 'audit' option during the registration 
process. Any requirements for prerequisites must be satisfied before 
registering to audit a course and no academic credit is earned in this status. 
Changing from Audit to Credit status or vice-versa after the last day to register 
on the eCore calendar is not allowed. As an auditing student, you must fully 
participate in the class. If you fail to meet class participation and other 
assigned requirements, you will not be assigned to additional group and 
discussion activities in the class. 
 

Registration without Tuition 
 
Anyone desiring to register for courses under the Tuition Assistance Program 
(TAP) and the Georgia Residents Aged 62 or Over program may do so on 
based on availability of space. These students must pay course-specific fees if 
any are required and will be allowed to register beginning the last day of 
registration on the eCore calendar.  
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Course Evaluation 
 
Near the end of the semester, you will be asked to complete an anonymous 
standardized evaluation form for each eCore course you take. The feedback 
you provide will be helpful to the instructor and the University System in 
providing quality online instruction. Evaluation data will be gathered at a 
neutral site and maintained at a single system location. The faculty member 
will not receive the evaluation information until after the end of the semester.  
 
To help ensure that services are improved, evaluation data will also be shared 
with other involved groups. Specific evaluation results regarding course 
development will be provided to the Board of Regents Advanced Learning 
Technologies unit. Results regarding student services and portal access will be 
provided to eCore Administrative Services. 
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Regents' Test  
 
If you are enrolled in a University System of Georgia institution as an 
undergraduate student, you must take and pass an examination prescribed by 
the Board of Regents of the University System of Georgia. The purposes of the 
Regents' Test are (1) to provide system-wide information on the status of 
student competence in the areas of reading and writing; and (2) to provide a 
uniform means of identifying those students who fail to attain minimum levels 
of competence in the areas of reading and writing. 
 
For detailed information visit the Regents' Testing Program website 
(http://www2.gsu.edu/~wwwrtp/index94.htm). Contact an advisor at your 
home institution for more advice on success on the Regents' Test. 
  
  

http://www2.gsu.edu/~wwwrtp/index94.htm
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Instructional Support 
 
Many of the instructional support services that you would expect to be 
available if you were on campus are now available to you online.  
 
This section will provide information on the following:  
 
 

 Library Resources 

 Smarthinking Online Tutoring 

 Special Requirements  

 Instructional Support FAQs 
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Library Resources 
 

As an online student, the extensive resources of 
GALILEO (http://www.galileo.usg.edu/) are 
available to you. Each semester that you are an 
eCore student, you will be provided a password to 
access GALILEO. GALILEO stands for GeorgiA 
LIbrary LEarning Online. As a world wide web-
based virtual library, it provides access to multiple 
information resources, including secured access to 
licensed products. You will have access to over 
100 databases indexing thousands of periodicals 
and scholarly journals. Over 2000 journal titles are 
provided in full-text. Other resources include 
encyclopedias, business directories, and 
government publications.  

 
The community of more than 2000 GALILEO institutions includes the 
University System of Georgia, K-12 schools, public libraries, technical institutes 
and colleges, and a group of private academic colleges and universities. 
 
GALILEO Interconnected Libraries, or GIL, is an extension of GALILEO designed 
to enhance and expand educational opportunities. GIL provides students, 
faculty and staff expanded access to the information resources of the 
University System's Libraries by offering a gateway to information resources 
held in the University System of Georgia (USG) libraries.  
 
GIL integrates into one system, which contains: 
 

 A web-based online union catalog of all the book collections of the 
University System (over six million volumes - 60% of the titles are 
unique)  

http://www.galileo.usg.edu/


 A circulation system with self-service options  

 Fund accounting  

 Cataloging  

 Check-in  

 Control functions  
 
You will be able to initiate book requests directly from other libraries by using 
your computer or from within other libraries.  
 
The Online Library Learning Center (http://www.usg.edu/galileo/skills/) is a 
tutorial on libraries and researching. You will find access to it in every eCore 
course you take. If you are not familiar with GALILEO or GIL, it would be 
beneficial for you to quickly browse through this course. In this course, you 
will find information on: 
 

 The nature of information, how information about a topic develops and 
grows, and how understanding this can help you with your research 
(Unit 1)  

 Developing a research question and understanding the research process 
(Unit 2)  

 Identifying the needed research tools for your task (Unit 2, 5, 6, 7)  

 The physical library – how it's organized (Unit 3)  

 Databases and catalogs – how they work (Unit 4)  

 Using GALILEO for locating periodical articles and other materials (Unit 
5)  

 Using GIL for finding books and other library materials (Unit 7)  

 Tips for searching the Internet (Unit 7)  

 Copyright, style manuals and citing sources (Unit 8)  

 Evaluating sources (Unit 9)  

 Information for Distance Education Students (Unit 10)  
 

http://www.usg.edu/galileo/skills/


 
 
eReserve Materials  
 
Some eCore courses have supplemental material on electronic reserve at the 
University of Georgia Libraries. Your instructor will provide access information 
to the resources.  
 

Smarthinking Online Tutoring 
 
Smarthinking is an online tutoring service that eCore is making available to its 
students. Smarthinking provides tutoring for eCore students in mathematics 
(basic math through Calculus, including Bilingual Math), Chemistry, Physics, 
Statistics, Spanish, and Writing. Tutoring is available 24/7.  
 
With SMARTHINKING you can: 
 

 Connect With an e-structor and interact with a live tutor.  

 Submit your Writing for any class to their Online Writing Lab.  

 Submit a Question and receive a reply from a tutor.  
 
If you are a current eCore student, information about Smarthinking is 
provided inside your course under "Course Resources.” 
 
Use the SMARTHINKING Student Handbook 
(http://www.smarthinking.com/static/content/SMARTHINKING_Student_Han
dbook.pdf) for tips on navigating the website and using the service.  
 
Having Problems? 
 
Review these trouble-shooting tips as a first step toward resolving your 
problems. 

http://www.smarthinking.com/static/content/SMARTHINKING_Student_Handbook.pdf
http://www.smarthinking.com/static/content/SMARTHINKING_Student_Handbook.pdf


 

 Make sure that your browser is set up to allow cookies and pop-up 
windows. SMARTHINKING uses both of these.  

 Make sure that you have Java installed and Javascript enabled. If you 
need to install Java, go to http://www.java.com, and follow the 
instructions for the free download.  

 Make sure that you have Active X enabled if you are using Internet 
Explorer as your browser.  

 Make sure that you have Flash version 7.0.19+ for Windows or 7.0.24+ 
for Mac OS X installed. If you need to install Flash, go to 
http://www.macromedia.com, and follow the instructions for the free 
download.  

 
Still having problems? The SMARTHINKING Technical Support team is available 
to assist you. The Customer Support 
(http://www.smarthinking.com/static/customerSupport/) section of the 
Smarthinking site can answer any questions you may have about using the 
service. First check the information in the FAQ, but if you still need help, you 
can call or email SMARTHINKING support:   
 

 Call SMARTHINKING customer support: (888) 430-7429, ext. 1 Monday - 
Friday 8:00 AM - 6:00 PM EST. 

 Email us at support@SMARTHINKING.com, and someone will respond to 
you within 48 hours.  

 
If you need additional assistance, please contact Stacey Rowland, eCore 
Student Success Manager at srowland@westga.edu, or 678-839-6248.  
 
  

http://www.java.com/
http://www.macromedia.com/
http://www.smarthinking.com/static/customerSupport/
mailto:srowland@westga.edu
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Special Requirements 
 
Certain eCore courses have specific requirements. Therefore, it is desirable for 
you to know about these requirements before you sign up for the course. 
These requirements are listed below as well as in the syllabus for each 
particular course. 
 
The math and science courses require a TI-83, TI-83+, TI-84 or TI-84+ 
calculator and the GraphLink cabling and software.  

 

 MATH 1101 - Mathematical Modeling  

 MATH 1111 - College Algebra  

 MATH 1113 - Pre-calculus  

 MATH 1401 - Introduction to Statistics  

 MATH 1501 - Calculus  

 CHEM1211K - Principles of Chemistry I  
 

 
The science courses require lab kits and equipment. Please check the syllabus 
of the specific course for details and costs. 

 
 

 PHYS 1211k - Principles of Physics I  

 CHEM 1211k - Principles of Chemistry I  

 CHEM 1212k - Principles of Chemistry II 

 GEOL 1011k - Principles of Geosciences I 
 
 
 
 

 
 



 
The Human Communication course requires access to a video camera to 
complete and review assignments.   
 
 
 

 
The Electronic Technologies in Educational 
Environment requires that content be 
developed in Microsoft Word and Power 
Point. 
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FAQs 
 
Q: "I forgot my GeorgiaVIEW Vista username and/or password. Can you 

help?" 
   
A: Effective Spring 2009: 
 

To locate your username: 
Your eCore username is your entire email address, provided by 
your affiliate institution. 

 
To locate your password: 

Your password is your birth date in 8-digit numerical format. For 
example, if you were born on June 1, 1969, your initial password 
would be 06011969. 
If you have logged in before, changed your password, and have 
forgotten that password: 

Contact the Online Support Center 
(http://help8.view.usg.edu) for assistance. 
 

 
Q: "I cannot find my Registration Confirmation email. Can you tell me how 

to get started with my eCore classes?"  
   
A: Contact your eCore advisor to have the email sent again.  
   
    
Q: "Where do I get my textbooks?" 
   
A: Go to the Virtual MBS Direct Bookstore. 
 
   

http://help8.view.usg.edu/


    
Q: "I can't find the textbooks for my classes on my Affiliate Institution's 

bookstore web site. Can you help?" 
   
A: Go to the Virtual MBS Direct Bookstore. 
 
    
Q: I've contacted the Online Support Center and they have not been able 

to help me with my login problems. What should I do? 
   
A: Contact the eCore advisor at your eCore Affiliate Institution 
(http://ecore.usg.edu/about/institutions.php).   
 
 
  
  

http://ecore.usg.edu/about/institutions.php
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Academic Services 
 
This section will outline the academic services available to you as an eCore 
student. You will review these services, understand the registration 
procedures and see a list of the courses that are offered through eCore.  
 
This section will provide information on the following: 
 

 eCore Advisors 

 Disability Information 

 Proctored Tests 

 Registration 

 Tuition and Fees Information 

 Dropping, Adding or Withdrawing 
from a Course 

 Financial Aid 

 Course Availability 

 Course Descriptions  

 Academic Services FAQs 
    
 
  
  



Academic Services 

 

eCore Advisors 
 
Each one of the eCore Affiliates has a specified representative on campus. 
These representatives can answer any of your questions about eCore, for 
example, "How do I register?", "How do I appeal my grade?". If you need to 
contact your eCore advisor, please contact the one at your Affiliate Institution 
(http://ecore.usg.edu/about/institutions.php).  
  
  

http://ecore.usg.edu/about/institutions.php
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Student Disability Services and AMAC  
 
If a student has a disability, or suspects that he/she has a disability and would 
like to be considered for accommodations, there are several options. Each 
eCore Affiliate campus has an office of disability services, and the campus 
eCore Advisor can provide information regarding the office on each home 
campus. In all cases, students will be asked to qualify for special 
accommodations by providing documentation that they have gone through an 
evaluation process at an approved University System of Georgia evaluation 
site.  
 
If the student is unsuccessful in contacting the disability services office at the 
home/affiliate campus, the student should contact the Regents Center for 
Learning Disorders (RCLD) at the University of Georgia at 706-542-4589 and/or 
send an email to the RCLD (rcld@uga.edu). Please note that email 
communication is not secure and confidentiality cannot be assured if the 
student elects to communicate via email.  
 
It is the student's responsibility to make arrangements with the campus 
disability services office or the RCLD at the beginning of the semester and to 
let all eCore instructors and the student's local proctored test site know prior 
to the time the student will need accommodations.  
 
AMAC (Alternative Media Access Center)  
 
AMAC offers additional services for students with disabilities.  
 

 How do students access AMAC services? 
 
Students should contact the disability services provider at their 
registered institution. University System of Georgia eCore students 



should contact the disability service provider at the institution to which 
they pay their tuition. 

 

Institution Contact Phone Fax e-mail 
Southern 
Polytechnic State 
University 

Jeffrey Orr 
(interim) 

378-915-
7489 

678-915-
7913 

jorr@spsu.edu 

University of 
West Georgia 

Sharon Nunnally 
Ann Phillips 

678-839-
6428 

678-839-
6429 

snunnall@westga.edu 
aphillip@westga.edu 

Valdosta State 
University 

Kimberly Tanner 229-245-
2498 

229-245-
3788 

katanner@valdosta.edu 
 

 
The service provider will walk the student through accessing AMAC 
services. The student will need to provide the service provider with 
textbook information (i.e. title, author, ISBN, and edition).  
 
The disability service provider will need to have the student sign an 
accommodation form which will be kept on file at the institution and a 
copy faxed to AMAC (706-583¬0001). This form can be faxed or emailed 
to the student for his/her signature.  
 

 How do students get access to their books in alternative media (e-text)? 
 
Books in e-text will have an email notification sent to the student, 
disability service provider, or both with instructions on how to download 
the book.  
 
Books from Recording for the Blind & Dyslexic in CD format are typically 
mailed to the service provider who will give the CD to the student. 
University System of Georgia eCore students may have the CD mailed 
directly to them.  

 How do students get training on assistive technology (reading software 
and hardware) which will give them access to their books on the 
computer or with a CD portable player?  
 

mailto:jorr@spsu.edu
mailto:snunnall@westga.edu
mailto:aphillip@westga.edu
mailto:katanner@valdosta.edu


Students can be trained by the disability service provider or can call the 
AMAC Toll-Free Technical Support Help Line at 866.418.2750. Students 
might want to check the AMAC website for up-coming trainings in their 
area. There is also an AMAC Student Guide that can be accessed or 
downloaded through the AMAC website.  
 

 What does the faculty member do when notified that a student has a 
disability?  
 
Faculty should refer the student to the eCore Advisor at the institution 
where he/she registered. The eCore Advisor will provide direction to the 
student and communicate with the eCore Administration Center, eCore 
registrars, and the disability service office at the student's registered 
institution.  
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Proctored Tests  
 
eCore Midterm and Final Exams: 
 
The University System of Georgia Board of Regents requires that each eCore 
course contain at least one proctored experience of significance. Exam forms 
and information regarding testing procedures can be found at 
http://ecore.usg.edu/exams/ 
 
Exams in eCore classes work differently than exams in traditional, on-campus 
classes, because they require you to plan and schedule appointments at a 
testing center. Students and faculty should read and use the information on 
this site to ensure that the necessary midterms and final exams are completed 
successfully. 
 
In order to measure learning outcomes in an objective, verifiable way, 
instructors will require students to take one or two exams at an authorized 
testing center, where students will be asked to present a photo ID. 
 
All eCore midterm and final exams are administered online via GeorgiaVIEW 
Vista 8. Any potential proctored test site must have computers with internet 
connection and a GeorgiaVIEW Vista supported browser. Students are 
responsible for scheduling these exams with an approved proctored test site 
and notifying the eCore Testing Coordinator by filling out the Online Exam 
Request Form. Students are responsible for looking at the course syllabus 
during the beginning of the semester well in advance of the midterm and/or 
final to confirm when exams are scheduled and to then decide where to take 
the exam. Students are also responsible for being aware of the conditions and 
policies under which the exam will be proctored and administered. Failure to 
take a proctored examination will result in failure for the course, regardless 
of average of other grades. 
 

http://ecore.usg.edu/exams/


eCore instructors will provide proctored exam dates in the online course 
syllabus by the first day of the semester. Three weeks prior to each exam (15 
normal business days), students must submit an Online Exam Request Form to 
notify the eCore Testing Coordinator where and when the exam appointment 
is scheduled. If the exam request form is not completed by the student, the 
eCore Testing Coordinator will be unable to provide the online exam to the 
proctor at the test site. 
 
Students are responsible for reading the Proctored Examination Instructions 
and review the list of approved test sites. If a student does not see a test site 
that is convenient (within 100 miles proximity), he or she should contact the 
Testing Coordinator for additional test sites in the local area. While it is the 
student’s responsibility to contact the test site directly to schedule midterm 
and/or final exams, the Testing Coordinator can help with this process.  
 
Proctored Online eCore Exams Are Earth Friendly and Economical 
 

 Proctored online eCore exams reduce costs, energy and resources 
needed for mailing, faxing, and shredding paper exams 

 Reduction of use of paper, pencils, and ink promote improved 
environmental quality 

 eCore proctored online exams save money and landfill space 
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Registration 
 
Once you have been admitted to one of eCore's Affiliate Institutions, you will 
receive a student username and password. You will need this information to 
register for courses. Visit the home web site of your Affiliate Institution and 
click the link for registering for eCore courses. Each Affiliate has its own 
registration schedule so be sure to check your institution's calendar.  
 
eCore Administrative Services will then send you a registration confirmation 
notification via email. The confirmation email will include instructions for 
logging into your course. In addition, the email will have other important 
information to get you started with your eCore classes. 
 
eCore Administrative Services and your Affiliate Institution must have your 
preferred email address to send important academic notices during the 
semester. Please provide this information to your Affiliate eCore Registrar's 
Office.  
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Tuition and Fees Information 
 
Tuition for eCore is $189 per credit hour. Textbooks and special materials 
required for courses are not included as part of your tuition.  Be sure to check 
the courses you are taking for any additional costs.  If you have registered for 
traditional classroom courses or other distance education courses offered at 
your Affiliate Institution, your bill will include all of the courses in addition to 
any mandatory fees. If you are only enrolled in eCore classes, additional 
institutional fees may not be charged. 
 
If you receive any financial aid, the amount of aid will be reflected on your bill.  
If you are taking classes from more than one institution, you will receive 
separate billing notices from each institution.  
 
University System of Georgia Employees - Tuition Assistance Program (TAP)  
 
If you are an employee of the University System of Georgia, you may be 
eligible to register for eCore courses through the University System TAP 
(http://www.usg.edu/employment/benefits/tuition/index.phtml).  
 
Contact your Human Resources Office to obtain the appropriate application 
forms. Each institution has specific guidelines and procedures relating to 
participation in the TAP and you may register for courses only after 
registration closes and only on a space available basis. 
 
Proctored Experiences 
 
Every eCore course requires at least one, and no more than three, proctored 
exams or proctored experiences. Most test sites charge a fee for proctoring 
exams—generally between $15 - $30. This fee is payable to the test site at the 
time of the exam.   

http://www.usg.edu/employment/benefits/tuition/index.phtml
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Dropping, Adding or Withdrawing From a 
Course 
 
Drop/Add 
 
As an eCore student, you can drop or add eCore courses through your Affiliate 
Institution during the first five (5) days of class each semester. Please note 
that the eCore calendar may differ from your own institution. Classes may 
begin earlier or later, and drop/add dates may also be different.  
 
Drop for Non-payment 
 
Some of the Affiliate Institutions will drop you for non-payment if you have 
not paid your fees prior to the first day of class. So, be sure to check your 
affiliate institution’s  academic calendar for the fee payment deadline. A few 
Affiliate Institutions wait to drop students for non-payment until after the 
drop/add period is over, but it's best to pay on schedule. If your courses are 
dropped for non-payment, it is likely that there will no longer be space 
available in those courses.  
 
Drop for Non-attendance 
 
As mentioned earlier, it is important for you to communicate with your 
instructor within the first week of class. 
 
You must login into your course(s) during the first seven calendar days of the 
semester; if you do not, you may be reported as inactive, which can result in 
being administratively dropped or withdrawn.  
 
After the drop/add period is over, the eCore Administrative Office will 
determine whether or not you have been attending class. Again, your 
attendance is determined by your participation. 



 
NOTE: Although your courses may be dropped for non-participation, if you 
wish to withdraw, do not count on being withdrawn by your instructor or your 
institution. It is your responsibility to withdraw from your courses if that is 
your intention.  
 
Withdrawal 
 
If for some reason you cannot participate in class activities, you should 
contact your instructor immediately. Failure to respond to the initial faculty 
communication within a week or to complete course activities within the first 
week will result in you being reported for non-attendance. Failure to 
participate without officially withdrawing from the course will result in a grade 
of F. You may officially withdraw up to the midpoint of the semester without 
academic penalty. 
 
Withdrawal Procedure  
 
A student may withdraw from a course with a grade of "W" if the withdrawal 
is completed by the official midpoint of the semester.  The midpoint is listed in 
each course syllabus.  Withdrawal information and the withdrawal form are 
found at http://ecore.usg.edu/students/withdraw.php. Please complete the 
information requested and submit the form online.  Your withdrawal 
information will be sent to your instructor and to the office of the Registrar at 
your Affiliate Institution. 
  
  

http://ecore.usg.edu/students/withdraw.php
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Financial Aid 
 
Regardless of whether you are taking eCore courses as a transient student, a 
transfer student, or as a new student, you may use financial aid to pay for 
eCore courses just like you would with traditional campus classes. Financial 
aid information is available at your Affiliate's Financial Aid Office. Contact 
them for assistance with determining your aid eligibility, application 
procedures and additional information. 
 
University System of Georgia Employees - Tuition Assistance Program (TAP) 
 
As mentioned earlier, employees of the University System of Georgia may be 
eligible to register for eCore courses through the University System TAP 
(http://www.usg.edu/employment/benefits/tuition/index.phtml). Interested 
employees should contact their Human Resources Office to obtain the 
appropriate application forms. Each institution has specific guidelines and 
procedures for participation in the TAP. USG employees can register for 
courses after registration closes, depending on the availability of space. 
  
  

http://www.usg.edu/employment/benefits/tuition/index.phtml
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Course Availability 
 
The following courses will generally be available during the specified 
semesters. However, the number of students that enroll for a course will 
determine the number of sections available for that course. Not all courses 
may be available each semester. Your Affiliate Institution's web site will have 
the most up-to-date course availability listing. 
 

Fall, Spring, and Summer Semesters 

CHEM 1211K Principles of Chemistry I and Lab (not offered in Summer) 

CHEM 1212K Principles of Chemistry II and Lab (not offered in Summer) 

ETEC 1101 Electronic Technology in the Educational Environment 
(offered once a year) 

ENGL  1101 English Composition I 

ENGL 1102 English Composition II 

ENGL 2111 World Literature I 

ENGL 2132 American Literature II 

GEOL 1011K Introductory Geosciences I and Lab (not offered in Summer) 

HIST 1111 World History I 

HIST 2111 United States History I 

COMM 1100 Human Communication 

ISCI 1121 Integrated Science 

MATH 1101 Mathematical Modeling 

MATH 1111 College Algebra 

MATH 1113 Precalculus 

MATH 1405 Introduction to Statistics 

MATH 1501 Calculus (not offered in Summer) 

POLS 1101 American Government 

PHIL 1001 Introduction to Philosophy 

PHYS 1211K Principles of Physics I and Lab (not offered in Summer) 

PSYC 1101 Introduction to Psychology 



SOCI 1101 Introduction to Sociology 

SPAN 2001 Intermediate Spanish I (not offered in Summer) 

SPAN 2002 Intermediate Spanish II (not offered in Summer) 
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Course Descriptions 
For further course descriptions, please see the eCore web site (http://ecore.usg.edu).  
 

ENGLISH COMPOSITION I -- ENGL 1101 

A composition course focusing on skills required for effective writing in a 
variety of contexts, with emphasis on exposition, analysis and argumentation, 
and also including introductory use of a variety of research skills. 

ENGLISH COMPOSITION II -- ENGL 1102 

A composition course that develops writing skills beyond the levels of 
proficiency required by ENGL 1101, which emphasizes interpretation and 
evaluation, and incorporates a variety of more advanced research methods. 

WORLD LITERATURE I -- ENGL 2111 

A survey of important works of world literature from ancient times through 
the mid-seventeenth century.  

AMERICAN LITERATURE II -- ENGL 2132 

A survey of American literature from mid-nineteenth century to the present. 

MATHEMATICAL MODELING -- MATH 1101 

This course is an introduction to mathematical modeling using graphical, 
numerical, symbolic, and verbal techniques to describe and explore real-world 
data and phenomena. Emphasis is on the use of elementary functions to 
investigate and analyze applied problems and questions, supported by the use 
of appropriate technology, and on effective communications of quantitative 
concepts and results. 

COLLEGE ALGEBRA - MATH 1111 

http://ecore.usg.edu/


This course is a functional approach to algebra that incorporates the use of 
appropriate technology. Emphasis will be placed on the study of functions and 
their graphs. This includes linear, quadratic, piece-wide defined, inequalities, 
rational, polynomial, exponential, and logarithmic functions. Appropriate 
applications will be included. 

PRE-CALCULUS -- MATH 1113 

This course is designed to prepare students for calculus, physics, and related 
technical subjects. Topics include an intensive study of algebraic and 
transcendental functions accompanied by analytic geometry and 
trigonometry. 

INTRODUCTION TO STATISTICS -- MATH 1401 

A course in basic statistics. Topics include descriptive statistics, probability, 
distributions, hypothesis testing, inferences, correlation, and regression. 

CALCULUS -- MATH 1501 

Topics to include functions, limits, continuity, the derivative, 
antidifferentiation, the definite integral, and applications. 

WORLD HISTORY I - HIST 1111 

A survey of World History to early modern times. 

UNITED STATES HISTORY I -- HIST 2111 

This course covers the history of the United States from the Age of Discovery 
through the Civil War. The course focuses on the geographical, intellectual, 
political, economic, and cultural development of the American People and 
places U.S. events in the context of world politics. This course satisfies the 
state legislative requirement concerning United States history and Georgia 
history. 

AMERICAN GOVERNMENT -- POLS 1101 



A study of government and politics, including the philosophical and 
constitutional foundations, governing institutions, political behavior and major 
public policy issues. This course satisfies the state legislative requirement 
concerning the United States Constitution and the Georgia Constitution. 

INTEGRATED SCIENCE -- ISCI 1121 

This course is an interdisciplinary course integrating principles from biology, 
chemistry, ecology, geology, and non-science disciplines as related to the 
interactions of humans and their environment. Issues of local, regional, and 
global concern will be used to help students explain scientific concepts and 
analyze practical solutions to complex environmental problems. Emphasis is 
placed on the study of ecosystems, human population growth, energy, 
pollution, and other environmental issues and important environmental 
regulations. 

PRINCIPLES OF PHYSICS I AND LAB -- PHYS 1211k 

An introductory course which will include material from mechanics, 
thermodynamics and waves. Elementary differential calculus will be used. 

This course has a laboratory component that requires a lab kit. 

PRINCIPLES OF CHEMISTRY I AND LAB -- CHEM 1211k 

First course in a two-semester sequence covering the fundamental principles 
and applications of chemistry designed for science majors. Topics to be 
covered include composition of matter, stoichiometry, periodic relations, and 
nomenclature. 

This course has a laboratory component that requires a lab kit. 

NOTE: Please read this entire statement carefully. This course is taught 
completely online through eCore. This course will count as area D lab science, 
but it is generally considered for Science and Engineering majors. It is also for 
students advancing to pre-professional programs in medicine, dentistry, and 
pharmacy. Only students from the state of Georgia will be allowed to register. 



You must attend one mandatory face-to-face meeting for this course. You will 
have the option to travel either to the University of West Georgia (Carrollton, 
GA) or Georgia College & State University (Milledgeville, GA) depending on 
your location. 

Laboratory performance will be assessed by the proctored laboratory practical 
exam. These exams will be administered at the same two regional locations. 
For the lab portion of the course, students will be required to purchase a lab 
kit. The instructions for purchasing your kit are in your lab book. You will not 
be allowed to stay enrolled in the course unless you receive a lab kit. Students 
will be required to purchase additional laboratory materials (commonly found 
household items that may be purchased at local retailers for about $30). 

PRINCIPLES OF CHEMISTRY II AND LAB -- CHEM 1212k 

Continuation of a two-semester sequence covering the fundamental principles 
and applications of chemistry designed for science majors. Topics to be 
covered include intermolecular forces, properties of solutions, chemical 
kinetics, chemical equilibrium, chemical thermodynamics, and 
electrochemistry. Laboratory exercises supplement the lecture material. 

This course has a laboratory component that requires a lab kit. 

NOTE: Please read this entire statement carefully. This course is taught 
completely online through eCore. This course will count as area D lab science, 
but it is generally considered for Science and Engineering majors. It is also for 
students advancing to pre-professional programs in medicine, dentistry, and 
pharmacy. Only students from the state of Georgia will be allowed to register. 
You must attend one mandatory face-to-face meeting for this course. You will 
have the option to travel either to the University of West Georgia (Carrollton, 
GA) or Georgia College & State University (Milledgeville, GA) depending on 
your location. 

Laboratory performance will be assessed by the proctored laboratory practical 
exam. These exams will be administered at the same two regional locations. 
For the lab portion of the course, students will be required to purchase a lab 
kit. The instructions for purchasing your kit are in your lab book. You will not 



be allowed to stay enrolled in the course unless you receive a lab kit. If you 
purchased a kit for eCore CHEM 1211k and still have it, you will not need to 
purchase a new kit. The CHEM 1211k kit and the CHEM 1212k kit are the 
same. Students will be required to purchase additional laboratory materials 
(commonly found household items that may be purchased at local retailers for 
about $30). 

INTRODUCTORY GEOSCIENCES I AND LAB -- GEOL 1011k 

This course covers Earth materials and processes. 

This course has a laboratory component that requires a lab kit. 
Students must either purchase this kit or obtain it through other means as 
described in the course.  

ELECTRONIC TECHNOLOGY IN THE EDUCATIONAL ENVIRONMENT -- ETEC 
1101 

This course is an introduction to using personal computers to communicate 
with individuals and organizations and to access, store, and analyze 
information. Emphasis is on exploring the role of technology in present and 
future learning experiences. Topics include the digital divide, virtual 
communities, telecommuting, job search and readiness, e-commerce, 
globalization, privacy versus security, and intellectual property in cyberspace. 
Students will use their practical technology skills to create word-processed 
documents, an electronic presentation, and a web page. 

HUMAN COMMUNICATION -- COMM 1100 

A broad approach to oral communication skills including intrapersonal, 
interpersonal, small group, and public speaking. 

INTRODUCTION TO PHILOSOPHY -- PHIL 1001 

Introduction to the central issues, questions, and theories of Western 
Philosophy. Topics covered include logic and critical thinking; religion; 
knowledge and skepticism; philosophy of mind; freedom and determinism; 



and ethics. Students are expected to engage in philosophical discussion based 
on primary and secondary texts. 

INTRODUCTION TO PSYCHOLOGY -- PSYC 1101 

A broad survey of the major topics in psychology including, but not limited to, 
research methodology, biological and social factors influencing behavior, 
development, learning, memory, and personality. 

INTRODUCTION TO SOCIOLOGY -- SOCI 1101 

A survey of the discipline of sociology. Topics will include sociological theory, 
methods, and selected substantive area. 

INTERMEDIATE SPANISH I -- SPAN 2001 

Prerequisite: SPAN 1002 or equivalent 

A rapid review of grammar with continued use of listening, speaking, and 
reading and writing skills, all with a cultural emphasis. 

INTERMEDIATE SPANISH II -- SPAN 2002 

Prerequisite: SPAN 2001 or equivalent 

Listening, speaking, and reading and writing skills in an introduction to 
literature and within a cultural context. 

 
 
 
 
 
 
 
 
 
  



Academic Services 

 

FAQ'S 
 
Q: "How do I withdraw from my class?" 
    
A: Withdrawal occurs after drop/add. Go to the Withdrawing from eCore 

(http://ecore.usg.edu/students/withdraw.php) page. When you 
complete this form, it will be sent to eCore Administrative Services, and 
the Registrar's Office at your institution and your instructor will be 
notified. If you wish to withdraw after midpoint, you must contact your 
Affiliate Institution to determine penalties for withdrawal after 
midpoint. 

   
   
Q: "I need to withdraw from my class but it's after the "W" deadline. 

What should I do?" 
    
A: Contact the eCore advisor at your eCore Affiliate Institution to apply for 

a possible "hardship" withdrawal. You may be eligible for a "hardship" 
withdrawal if you have experienced extenuating circumstances (e.g. 
illness, death in the family, military deployment, or other non-academic 
reasons.) 

   
   
Q: "My institution cancelled my registration because my financial aid 

didn't come in on time. I've now cleared up my account. How do I get 
back in my class? How do I contact my instructor to let him/her know 
that I'm trying to get back in?" 

    
A: Contact the Registrar's Office of your eCore Affiliate to re-enroll. 

However, a seat in the class may no longer be available. If the course is a 
summer course, missing more than one week of class, regardless of 
circumstance, may be problematic. You may contact the instructor 

http://ecore.usg.edu/students/withdraw.php


regarding the viability of participation if you've missed significant class 
time. 

   
   
Q: "How do I find out how much money I owe for my classes? Where do I 

send my payment?" 
    
A: Contact your eCore Affiliate Business Office. The Business Office phone 

number can be found on the eCore Affiliate web site under "Need more 
Information?" 

   
  
Q: "I believe my fee bill is incorrect. Who do I call to clear this up?" 
    
A: Contact your eCore Affiliate Business Office. The Business Office phone 

number can be found on the eCore Affiliate web site under "Need more 
Information?" 

   
   
Q: "I thought I withdrew from my class, but I noticed it still showing on 

my schedule?" 
    
A: If you have withdrawn from an eCore course, the course will continue to 

show on your schedule for a few weeks. If it still shows after three 
weeks, contact the Registrars' Office of your eCore Affiliate Institution. 

   
   
Q: "I understand I must participate in at least one proctored testing 

experience. Whom should I contact?" 
    
A: Check your syllabus or with your instructor at the beginning of the term 

to determine when proctored tests are scheduled. See the eCore Exams 
page (http://ecore.usg.edu/exams/) for test submission forms. You will 
be required to submit the date, time, and location that you have chosen 

http://ecore.usg.edu/exams/


for your exam at least fifteen business days before the beginning of your 
exam week.  


